Rejection Letter Notes

Writing a thank you note after receiving a letter of rejection can be an opportunity to further discuss your candidacy and pitch yourself one more time. It is not unusual for an offer to be made to another candidate only to have that other person decline the offer or maybe in the end the job just does not work out.

Maintaining a professional and positive attitude when communicating with the company after the interview will make a favorable impression should something else come up down the road. Feel free to express your disappointment in not getting the internship or the job but also take the opportunity to reiterate your knowledge, interests and skills and how you still see yourself as the perfect candidate for the internship or the job or even another position should one come up.


Learn from the Experience:

If you receive a rejection notice after being interviewed be sure to take the time to reflect on the experience.

After an interview it may be helpful to ask yourself these questions:

	Did I do my homework and was I able to express my understanding of the company during the interview?


	Were there any questions that I had difficulty answering and was there something I could have done to better prepare myself for the interview?


	Was I able to articulate my knowledge, skills, and abilities in relation to the internship or job?


	Was I appropriately dressed and did I offer a firm handshake and maintain eye contact during the interview while doing my best to appear confident and relaxed?


	Did I have several questions prepared to ask the interviewer in order to express my understanding of the organization or the job and to show my interest in learning more?


Jim Petri
242 Bank Square
Philadelphia, PA 12222

March 23, 20XX
Mr. Nelson Brown, Vice President
Merrill Lynch 444 Shippee Street
Philadelphia, PA 12222
Dear Mr. Nelson:
Thank you for giving me the opportunity to apply for the financial analyst internship position with Merrill Lynch. I appreciate your time and consideration and I felt that I learned a lot about the company during the interview.
Although I am disappointed that I did not get the internship, I hope you will keep my materials on file for further consideration. My previous coursework and last two internships in the financial services industry make me an ideal candidate for any opportunities that become available in your department and our meeting last week only confirmed that I would be a perfect fit for the organization.
Again I’d like to thank you for your time and consideration and please keep me in mind should another position become available in the near future.
Sincerely,
Jim Petri


